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To sign in to the 
application, enter your 
�credentials, and then click 
Sign In.
For help with sign-in 
issues, click �Forgot Your 
Password or Sign In Help.

To determine which 
searches and data you can 

access, select your 
Permissible Uses, and then 

click Confirm.

Sign In

Home Page Overview

Preferences 
This option contains 

�configuration and security 
options for your sessions. 

�To access this page, click 
your name in the top right 
of a page, and �then click 

Preferences. 
Frequent Searches
Access your 10 most frequently-used searches. 
Click a search name to access the search form. 
To clear the list, click Reset.  

My Start Page / Make This My Start Page  
Choose this home page or a search form as the first 
page that loads after you sign in. To set your start 
page, click �Make This My Start Page on that page.

* This feature is available on all pages. 

History *�
View past searches for up 
to 31 days. Today’s results 
and reports are available 
until midnight at no 
additional cost.

Favorite Searches *�
Access searches that 
you bookmark. To 
specify which 
searches appear in 
this list, click Edit.

Quick Search *�
Search using the SSN 
(Social Security number), 
address, phone number 
�(reverse phone lookup), 
or �company name.

Sign Out *�
Securely exit the application. 

Available Searches�
Searches are grouped 
by category. 

Click Show More to 
view additional 
searches for a category.

myCart
Save searches during the 
workday to organize 
investigations. Combine 
multiple documents together 
with enhanced download  
and print capabilities.
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Home Icon 
Click the Home icon to 
return to the home page.

The Search Within tool allows you to 
locate a specific result. Enter text, 

and then click the magnifying glass.

The Print Document and Download 
Document buttons allow you to print 

or download your search results. 

Easily combine research results for 
print or download with myCart.

Search Menu 
Click Search Menu 
to access available 
searches. 

Favorites/Frequent
Click Favorites/Frequent 
to switch between viewing 
your Favorite and Frequent 
searches. Corresponding 
searches appear to the 
right of the selected option.

Manage Tabs
Up to 25 tabs can be created. All tabs 
appear in the Manage Tabs menu. To 
manage your tabs, click the Manage Tabs 
icon to the right of the tabs. Options in this 
menu allow you to configure which tabs 
are visible, switch between viewing one or 
multi-tab navigation, and hide information 
on a tab (for printing purposes).

Toggle Buttons
Click the toggle 

buttons to include 
variants of your 

search terms, 
include additional 
data sources, and 

customize how you 
enter information.

Permissible Use
Click your permissible uses to change 

them, if necessary.

Search terms that you enter and 
options that you select appear 

beside the search name.

The Actions column is available in some search results. It contains additional actions you can perform, such as 
searches or reports that are related to the current results. Click a link to access results, reports, or a search form.

The Edit Search and New Search buttons allow you to return to the associated search form. 
Edit Search provides the form with your previous input. New Search provides an empty form.

Please contact your Account Representative or LexisNexis® Customer Support at 1.866.277.8407 with any questions.

Search Terms
Enter search terms in the search 

form fields. Required fields are 
indicated with an asterisk (*).

Tab History
Click the arrow on the tab to 
access the tab history for the 

research stream that is carried 
out within the tab. Click the 

Open in New Window icon  
to view reports in a new window. 


